EndNote. Ti|:_)s- ImEorting Reference Data

This tip sheet will help you will learn how to do the following:

» Download references from remote databases in an EndNote-friendly format.
* Import downloaded references into the EndNote library.

Before you begin:
If EndNote is not already running, start it and open the sample Paleo Library (PALEO.ENL).

Introduction to Importing Reference Data

If you have access to an online bibliographic database, a university catalog, or a bibliographic database or
CD-ROM, you can probably use EndNote’s "filters"ingoort text filessaved or downloaded from these
sources. EndNote filters are customizable so theyygivehe flexibility to import the reference data you

need, and eliminate data you don't need.

To carry references from an online bibliographic databaseEimtiNote, yourataprovider will need to
provide the information in an EndNote-friendly format (see next paradoapmtetails). Because different

data providers accomplish this task in differing ways, you must make note of the source of your data, both
in terms of the database (e.g., Medline) and the provider (e.g., Ovid).

For text to be imported with any of the EndNote filtéhg datamust be consistently "tagged," widach
tag starting on aew line, andhe file saved as ANSI or ASCII text. Heegetwo examples okuch an
output:

AU- CRAMER, -Z.0.

TI- AQUATIC MACROPHYTES AND LAKE ACIDIFICATION

PY- 1993

SO- ENVIRONMENTAL-POLLUTION. VOL. 5, NO. 2, PG.54-79

Author: Cramer, ZO

Title: Aquatic macrophytes and lake acidification

Year: 1993

Source: Environmental Air Pollution. Vol. 5, (2) pp.54-79

The EndNote manugbrovides a handyhart for guidance on downloading references from various
sources. Refer to it for assistance in downloading references in the appropriate format.

Import Instructions

In this example, let's download a PubMed search and carry its regaliSndNote. Fomore detailed
information on PubMed searching, ask your librarian. Navigate through PubMed until you have found the
appropriate set ofecords. The records must now beonverted into a format th&ndNote carread.

Within PubMed, you can prepare data for importing into EndNotehlepsing to displaghe information

in the MEDLINE Report format. This will configuthe data in the type of “tagged” formdéscribed in

the sectiomabove. The nextstep is to downloadhe data bychoosing“Save” and “Macintosh/PC”
(whichevermachine is beingised). Savethe data in “Text” formaand assigrthe file a nameyou can
remember, such as “pubmed.txt”.

Once the file has been downloaded, there is no need to open it again. You maypenphe EndNote
library in which the data is to be deposited and carry the records in with a few simple steps.



To import a text file into an EndNote library:

Open the library into which you want to import the references.
Chooselmport... from theFile menu.

Import Data File: | MY_REFS.ENL | |__Choose File... |

Import Option: |EndHute Library

Duplicates: ||m|:mrt All

Click Choose File...to locate and open the file you want to import. olmr example, locate
the PubMed file you have just downloaded. Select the file and click OK.

Select the appropriate import option from thmeport Option list.

The Import Options include the built-ioptions (EndNote Library, EndNote Import, Refer/BiblX,
ProCite, Tab-Delimited, and Reference Manager (RIS)), as well as any thirare in the selected filter
folder. You also have the option of using a connection file as an import filter.

If you don't see the optiothat you need, choos®ther... from the Import Option list. Open the
Filters folder to see the names of traious information providerfor which filters areprovided. The
PubMed filter is contained in the foldentitled “NLM (Grateful Med)”. Select the “MEDLINE (NLM)”
filter and double-clickt. Now makesure that this filter is selectedunderimport Option. Once you
select an import option to importfide, EndNoteretains that setting sgou are ready to go the netitne
you import. You do not need to go through these steps again unless you want to choose a different folder.

Select an option from th®uplicates list. (A reference is considered a duplicate if the
Author, Year, Title, and Reference Type match a reference already in the library.)

Import All - Imports all references, including duplicates.

Discard Duplicates - Imports all references except duplicates.

Import into Duplicates Library - Duplicate references are imported into a library called FILE-
DUPL.ENL where "FILE" is the name of the library into which you are importing.

Click Import to import the file.
When the import is complete, only newly imported references are displayed in the Library window.

For additional information, see the EndNote manual chapter entitled, “Importing
Reference Data into EndNote”.
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